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NOTICE TO UNIVERSITY OF VIRGINIA VENDORS

October 30, 2009
The University of Virginia highly values its vendors and appreciates the outstanding services they provide the University.  Our goal is to treat our vendors fairly and with respect. 

Vendors sometime seek to express their appreciation for the University's business through gifts, especially during the holiday season.  The best way for vendors to show their appreciation, however, is by continuing to provide high-quality goods and excellent, reliable services at the best possible prices.

In many ways the University of Virginia operates like any other business, but the fact remains that it is an agency of the Commonwealth of Virginia.  As such, it is subject to the State and Local Government Conflict of Interests Act, as well as the Virginia Public Procurement Act.  The University is also a member of the National Association of Educational Procurement and supports its Code of Ethics, a copy of which you will find below.  One provision of this Code obligates us to "decline personal gifts and gratuities."  Due to such considerations, employees of the University do not accept gifts of any kind from vendors.

We greatly appreciate your understanding and support of this policy.  For a fuller treatment of department policy, and special insight into how we build relationships with the vending community, we invite you to attend one of our monthly Vendor Training Sessions.  Session schedules are available on our web site at http://www.virginia.edu/procurement/, where you will find further purchasing information of value to you.  We look forward to continuing our business relationship in 2010, and we wish you, your associates, and all of your families a joyous holiday season.
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NAEP Code of Ethics

1. Give first consideration to the objectives and policies of my institution.

2. Strive to obtain the maximum value for each dollar of expenditure.

3. Decline personal gifts or gratuities.

4. Grant all competitive suppliers equal consideration insofar as state or federal statute and institutional policy permit.

5. Conduct business with potential and current suppliers in an atmosphere of good faith, devoid of intentional misrepresentation.

6. Demand honesty in sales representation whether offered through the medium of a verbal or written statement, an advertisement, or a sample of the product.

7. Receive consent of originator of proprietary ideas and designs before using them for competitive purchasing purposes.

8. Make every reasonable effort to negotiate an equitable and mutually agreeable settlement of any controversy with a supplier; and/or be willing to submit any major controversies to arbitration or other third party review, insofar as the established policies of my institution permit.

9. Accord a prompt and courteous reception insofar as conditions permit to all who call on legitimate business missions.

10. Cooperate with trade, industrial and professional associations, and with governmental and private agencies for the purposes of promoting and developing sound business methods.

11. Foster fair, ethical and legal trade practices.

12. Counsel and cooperate with NAEP members and promote a spirit of unity and a keen interest in professional growth among them.

National Association of Education Procurement

Adopted July 1, 1985

A Member of The National Association of Educational Procurement, The Educational & Institutional Cooperative Services, Inc.

Carruthers Hall * 1001 N. Emmet Street

P.O. Box 400202 ( Charlottesville, VA 22904-4202

Phone: 434-924-4212 ( Fax: 434-982-2690 ( TDD: 434-924-1489
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